




















Requestor's Name: Division:

Date of request: E-mail:

Designee (site administrator) Name: Department: Division:

Date:

Date:

Date Activated:

Password:

New/Change Authorized Updater(s):

Site name and/or URL:

User Name:

Authorized Updater(s):

Once approval has been received, site may be activated.  Please return signed, completed form with Technology 
Registration section completed.

Social Media Use Request/Registration

Department Director: 

City Manager (or designee):

E-mail:Telephone:

Please complete this form to request approval for establishing and activating a new social media site (e.g., 
Facebook, Twitter, Flickr, blogs, mashups, wikis, etc.).  Requests can be made by email to 
pio.account@stocktongov.com or by routing to the City Manager's Office, Attn: Community Relations. You will be 
notified by e-mail once the request has been registered and approved. Activation must not occur until approval is 
received.

TECHNOLOGY REGISTRATION 

Note: All requests should first be approved by your department Director.

Date use of technology to begin: Estimated end date:

SECTION B: DEPARTMENT DESIGNEE (SITE ADMINISTRATOR) INFORMATION

Note: If this information on the program is not regularly updated, it may be removed.

AUTHORIZING SIGNATURES

SECTION C: TECHNOLOGY INFORMATION

Proposed site name and/or URL:

Department and program technology supports:

Note: Please attach the Strategic Initiative or Communication Plan this technology supports.

Please note: If your request is approved, it is your responsibility to follow the City of Stockton Social Media Use 
Policy, Standards and Procedures and all related policies.

SECTION A: REQUESTOR INFORMATION

Telephone:

Department:


