
RESIDENTIAL TUESDAY’S 
Projects eligible for express review include: 

 Tile roof calculations 

 Garage conversions 

 Outdoor pools and spas 

 Rear yard patio enclosures and sheds 

 Remodels with minor structural changes 

 Interior work (w/out structural changes) 

 Rear attached patio covers or trellis’ 

 General code questions 
NOTE: 

1. Projects located in a Historic District or Landmark structure 
may not qualify; 

2. Estimated plan review time exceeding 1 hour may not  
qualify; 

3. An expedited plan review fee will apply to jobs that require 
plan review. 

COMMERCIAL WEDNESDAY’S 
Projects eligible for express review include: 

 Interior alterations (see note #1 below) 

 Minor electrical 

 HVAC installations (see note #8 below) 

 General code questions 
NOTE: 

1. Basic interior alterations (no first time tenant improvements and no 
additions); 

2. Occupancy groups B and M only, no restaurants, assembly or 
group H occupancies. 

3. Projects located in a Historic District or Landmark structure may 
not qualify; 

4. No change in occupancies to a higher life safety hazard; 

5. No projects greater than 3,000 sq. ft.; 

6. No major structural modifications; 

7. No projects that require major disability access review or  
hardships; 

8. HVAC installs over 400 lbs. may qualify for over-the-counter  
review with a structural framing plan, anchorage details, and  
engineered calculations verifying the existing framing and  
anchorage; 

9. Estimated plan review time exceeding 1 hour may not qualify; 

10. Prior to demo work, complete San Joaquin Valley Unified Air  
Pollution Control District Compliance Questionnaire and obtain the  
districts approval. 

MEMORANDUM OF UNDERSTANDING 
 

I understand that requesting an over-the-counter review will not guarantee a permit issued same day  
unless the project meets the Express Review criteria and the plans have been approved by all  
disciplines. I also understand that this is a request and not a guarantee that my project will be reviewed. I  
understand that receiving an express review depends on the availability of plan review staff and number 
of requests. 

I confirm that my plans conform to the Express Review criteria as outlines in this document: 

Applicant Name:        Phone Number:  
 

Project Location:        Date/Time Request:  
 

Project Description:  

EXPRESS REVIEW B 

Appointment hours: 8:00 a.m.-12:00 p.m. 

Call (209) 937-8561 to schedule a 1-hour  
appointment with the Building Division. 



NOTE: Plans shall consist of the following: (5) complete sets of plans to scale x”=1 foot. 

Governing Codes: 2010 CBC CMC CEC CPC, Energy, Doc’s for lighting, Heat & Air-Cond. 

GENERAL INFORMATION 

 Occupancy, occupant load, construction type, description of work, design criteria 

 Completed accessibility plans, starting with parking 

 Completed Universal application 

 Detailed construction valuation verified by the contractor or design professional 

SITE / PLOT PLAN 

 
Show accessible parking / accessible path of travel. CMI sheets with Soil and Compaction reports. Property lines marked. Setbacks 
per plans and standards. Driveway locations and profile per plan. Encroachment per plans (applied to public roads). Cut and fill 
slopes per plans. Drainage built per plans. Erosion control in place. 

ARCHITECTURAL PLANS 

 Floor plans of the entire purposed space. Identify the area of work and all adjacent occupancies (Use). Provide rated separation 
walls as necessary. Provide an exit plan for all areas. Exit lighting to be illuminated. 

 Reflected ceiling plan (Note compliance with ASCE 7-05, Section 13-5-6) 

 Elevations, sections, door/window schedule, details 

 Accessibility notes and details for the parting, path of travel, stairs, ramps, doors, restrooms (provide X-scale plan as well), drinking 
fountains, and signage. 

 Details of suspended ceiling and partition wall anchorage. 

PLUMBING PLANS 

 Plumbing floor plan with waste, water, and gas single line or isometric. 

 Water and gas sizing calculations 

 Fixture schedule 

MECHANICAL PLANS 

 Mechanical layout plan with duct layout and equipment locations 

 Equipment schedule 

ELECTRICAL PLANS 

 Fixture and receptacle layout plan. Show panel and equipment locations. 

 Panel schedule 

 Load calculations. (See new commercial checklist for electrical clarification.) 

FIRE DEPARTMENT 

 Fire extinguisher locations. 

 Fire sprinkler plans showing the existing sprinkler system and the proposed work. 

 Fire alarm plans showing the existing layout and proposed work. Include all necessary calculations, line diagrams, and  
manufacturer’s listing information. 

STRUCTURAL CALCULATIONS (2 sets minimum) 

 Title 24 Energy Compliance Documentation (2 sets, if necessary) 

 Mechanical (for new HVAC equipment) 

 Envelope (for new conditioned area) 

 Lighting (for new 1Qg) 

 AIR QUALITY APPROVAL by San Joaquin County District. (Compliance questionnaire is available at our office, to be filled out for 
ALL demolitions and/or renovations.) 

EXPRESS REVIEW B ALTERATION & TENANT IMPROVEMENT CHECKLIST 
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